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Bank Statement

The BS is available electronically to 
the DA and CFO.  The DA or 

designee posts reconciling items 
such as interest. DA uploads all the 
checks from bank file to Skyward.  
This clears checks and shows O/S 

items.  DA reconciles bank to books 
and books to bank.  Various reports 

are run.
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DA attaches the 
Skyward reports to 
the reconciliation 

and signs.

CFO reviews and 
Signs.

JE and Cash 
Receipts

O/S Checks / 
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Bank 
Reconciliation and 

attachments.
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Month

BS-Bank Statement
O/S-Out Standing
JE-Journal Entry

PC-Payroll Accounting Clerk
DA--Director of Accounting
CFO-Chief Financial Officer


